Town of Hedgesville


Application for Zoning Permit

Applicant information:

Name:













Mailing address: 












Phone number:




   Fax number:





Email address:












Building information: District:  05
Tax Map: 1 or 2 (circle one)   Parcel Number: 


Physical address:











Lot #:


     Subdivision name (if applicable):





 

	IMPROVEMENT TYPE:
	PROPOSED USE:

	( NEW CONSTRUCTION (1)

( ADDITION (2)

( ALTERATION (3)

( REPAIR/REPLACEMENT (4)

( DEMOLITION (5)

( RELOCATION (6)

( FOUNDATION ONLY (7)

( NEW USE (8)


	ASSEMBLY

( THEATER (1)

( NIGHT CLUB (2)

( RESTAURANT (3)

OTHER ASSEMBLY

( CHURCH (4)

( BUSINESS (5)

( EDUCATIONAL (K-12) (6)

( DAY CARE FACILITY (7)

( POST HIGH SCHOOL (8)

FACTORY

( MODERATE HAZARD (9)

( LOW HAZARD (10)

( HIGH HAZARD (11) 


	INSTITUTIONAL

( GROUP HOME (12)

( HOSPITAL (13)

( JAIL (14)

( MERCANTILE (15)

RESIDENTIAL

( HOTEL, MOTEL (16)

( MULTI-FAMILY (17)

( IRC TWO-FAMILY (18) 

( IRC SINGLE FAMILY (19)

STORAGE

( MODERATE HAZARD (20)

( LOW HAZARD (21)

( OTHER (24)



CURRENT ZONING DISTRICT (HISTORIC PERSERVATION IS SUPERIMPOSED—SEE ZONING MAP)
	Residential – 
Low Density (1)
	Residential – 
Moderate Density (2)
	Commercial General (3)
	Open Space (4)
	Historic Preservation (5)


FRAME TYPE (CHECK ONE ONLY)
	Steel (1)
	Masonry (2)
	Concrete (3)
	Wood (4)
	Other (5)


EXTERIOR WALLS (CHECK ONE ONLY)
	Steel (1)
	Masonry (2) 
	Concrete (3) 
	Wood (4)
	Other (5)


Application for Building Permit 

	LINEAR FEET
	NO. OF
	SQ. FT. OF

	Frontage
	
	Stories
	
	Lot Area
	

	Front Setback
	
	Bedrooms
	
	Building Area
	

	Rear Setback
	
	Full Baths
	
	Living Area
	

	Left Setback
	
	Partial Baths
	
	Swimming Pool
	

	Right Setback
	
	Garages
	
	Basement Area
	(Finished
	

	
	
	
	
	
	(Unfinished
	

	Elevation
	
	Windows
	
	Garage Area
	(1 Story
	

	
	
	
	
	
	(2 Story
	

	
	
	Fireplaces
	
	Office/Sales
	

	
	
	Enclosed Parking
	
	Deck
	

	NUMBER OF RESIDENTIAL UNITS
	
	Outside Parking
	
	Porch
	


Additional Requirements:
_____  2 Sets of Construction Drawings 

_____  2 Sets of Site Plans (for Zoning Permit)
_____  Copy of Deed

_____  Copy of Site Survey 
Type of Structure:  











# of Stories:


  Dimensions: 


 X 

 = 










   (Width)
        (Length)

(Sq. Ft.)

Estimated Value:  





Contractor’s Name:  










 
Contractor’s Address:










 

WV Contr. License #:   


  
Hedgesville License #:  



(If more than one contractor, please continue list on back.)

(If value more than $1000, municipal license and B&O Tax registration required.)

I HEREBY CERTIFY THAT TO THE BEST OF MY KNOWLEDGE THE INFORMATION ON THIS APPLICATION IS TRUE AND CORRECT.















APPLICANT SIGNATURE





DATE

Fee Schedule

RESIDENTIAL

Single Family Residential, Manufactured Housing,

Additions, Town homes, Finished basements


$59.00 plus .24 sq. ft.

Duplex 







$89.00 plus .24 sq. ft.

Interior Renovations/Remodeling 




$59.00 plus .14 sq ft.

Storage Buildings (Over 200 sq. ft. or in Floodplain),

Garages, Porches, Decks, Barns




$41.00 plus .14 sq. ft.

Unfinished Basement (At time of New Construction) 

.14 sq. ft.

Storage Building 200 sq. ft. or less (Cannot Be

Connected to Any Utilities or be in Floodplain)


$12.00

Finished Basement (Not Associated with New

Homes) *Finished Bsmt. Are required to pay

Mechanical/Plumbing Review Fees.



.30 sq. ft.

Fences over 7 ft. in Height-Must Provide Plans and

Specs








$47.00

Retaining Walls over 4 ft. in Height 



$47.00

Rebuilding Roof with New Framing Only 


$41.00

Installing a Door or Window (Per Door or Window). If

changing a window in a sleeping room, the new

window must meet egress requirements.



$12.00 Per Window or Door

Chimney (If Added After New Home Construction) 

$47.00

Gas Fireplace Direct Vent/Ventless 



$47.00

Plan Change 






$30.00

Grading 






$59.00

HVAC Review 





$47.00

Gas Piping/LP Tank/Oil Tank Review


 $47.00

Hot Water Heater Review 




$41.00

Above Ground Pool Review



 $41.00 Base plus .14 sq. ft.

In-Ground Pool Review 




$41.00 Base plus .14 sq. ft.

Demolition (Structure to be demolished due to

damage caused by acts of God or fire shall be exempt

from the fee).






$59.00

COMMERCIAL

Multi-Family (Apartment) 




$295.00 plus .26 sq. ft.

Commercial/Industrial (Including Office Trailers,

Churches, etc.).





$295.00 plus .32 sq. ft.

Mechanical Review 
$24.00 application fee plus $18.00 for 1st $1,000.00 plus $12.00 per each additional $1,000.00

Plumbing Review 
$24.00 application fee plus $18.00 for 1st $1,000.00 plus $12.00 per each additional $1,000.00

Signs (On the Building) 




$89.00 plus .12 sq. ft.

Signs (Freestanding) 




$177.00 plus .12 sq. ft.

Signs (Portable) 





$59.00

Billboard Signs 





$590.00

Retaining Walls over 4 ft. in Height 


$295.00

BUILDING PERMIT/INSPECTION FEES

Fences over 7 ft. in Height-Must Provide Plans and

Specs







$295.00

Demolition (Structure to be demolished due to

damage caused by acts of God or fire shall be exempt

from the fee).






$59.00

Plan Change 





$177.00

Grading 






$590.00

Change of Use (Will Require Mechanical and Plumbing

Review).






$295.00

Tents with Sidewalls 




$100.00

Tents without Sidewalls 




$41.00

COMMERCIAL SOLAR FARM

Under one acre 





$295.00

For the first one to fifty acres 



$1,000.00 per acre

For each additional acre between fifty-one and one

hundred acres





$500.00 per acre

For each additional acre over one hundred acres 
$100.00 per acre

AGRICULTURAL AS APPROVED BY WEST VIRGINIA DEPARTMENT OF

AGRICULTURE

INSPECTION FEES

Extra Trip Fees Will Be Assess for Premature

Inspection Requests, Incomplete Work, and Work

Areas Not Accessible. 1st Trip-$50.00, 2nd Extra Trip-

$75.00, 3rd Extra Trip- $100.00

Investigation Fee (Work Started Without a Permit). 

$236.00

Permit Extension 






$30.00

BUILDING PERMIT/INSPECTION FEES

Any change to the application or building plans before plan review will be

subject to a $25.00 administrative fee. If the application or building plans have

been reviewed, an additional fee of $50.00 will be added to the administrative

fee.

Planning Department Fee Schedule

Requested Service Fee

Miscellaneous

Public Hearing (paid to the Planning Department) 

$200

Request for Waiver (PLUS public hearing fee) 


$225

Request for Consideration (PLUS public hearing fee)

 $225

Fee for each additional review after 3 reviews: 

Planning: $700

Engineering: $700

Final Plat Resignature (expired after 90 days)

Planning: $500

Bond Reduction





Planning: $150

Engineering: $350

As-Built






Engineering: $350

Minor Plans

Merger, Family Transfer, Financing Lots, Administrative, Testamentary: base fee 

$385

Merger, Family Transfer, Financing Lots, Administrative, Testamentary: per parcel fee 
$105

Right-of-Way, Boundary Line Adjustment, Easement, Correction, Judicial Partition

 $175

Major Plans

Concept Plan (1-49 lots) PLUS public hearing fee

Planning: $420

Engineering: $210

Concept Plan (50 lots or more) PLUS public hearing fee
Planning: $835

Engineering: $420

Concept Plan (Commercial/Industrial) PLUS public hearing fee

Planning: $420

Engineering: $210

Detailed Site Plan (DSP) (1-49 lots) base fee PLUS public hearing fee

Planning: $835

Engineering: $835

Detailed Site Plan (DSP) (1-49 lots) per lot fee

Planning: $280

Engineering: $280

Detailed Site Plan (DSP) (50 lots or more) base fee PLUS public hearing fee

Planning: $1,530

Engineering: $1,530

Detailed Site Plan (DSP) (50 lots or more) per lot fee

Planning: $280

Engineering: $280

Planning Department Fee Schedule

Requested Service Fee

Detailed Site Plan (DSP) (Commercial/Industrial) base fee PLUS public hearing fee

Planning: $700

Engineering: $700

PLUS per acre (or fractions therefor) of site disturbance

Planning: $210

Engineering: $210

Final Plat (1-49 lots)



Planning: $420

Engineering: $210

Final Plat (50 lots or more)


Planning: $835

Engineering: $420

Final Plat (Commercial/Industrial)

Planning: $420

Engineering: $210

Re-Plat (1-49 lots)



Planning: $420

Engineering: $210

Re-Plat (50 lots or more)


Planning: $835

Engineering: $420

Re-Plat (Commercial/Industrial)

Planning: $420

Engineering: $210

Administrative Plan Change

Planning: $835

Engineering: $835

Major Plan Change PLUS public hearing fee

Planning: $835

BOARD OF ZONING APPEALS
Petition






$100

CODE APPEALS BOARD

Decision Appeal





$100

ALL FEES/COSTS MUST BE PAID TO THE TOWN OF HEDGESVILLE PRIOR TO APPLICABLE  MEETINGS

In addition to the above fees, any person, firm, or corporation who shall commence work governed by this ordinance without first obtaining the required permit shall pay double the cost of such permit if the permit is obtained within forty-eight (48) hours of notification of the violation.  If the permit is not obtained within a forty-eight (48) hour period, the Building Official will serve written notification of the violation to the appropriate party and the fees shall be tripled.  The above fees shall be in addition to any fines levied by the courts if the violator is prosecuted.

Any new home MUST pay Impact Fees to Berkeley County and provide proof prior to obtaining permit from the Town of Hedgesville.

ALL FEES/COSTS MUST BE PAID TO THE TOWN OF HEDGESVILLE PRIOR TO APPLICABLE MEETINGS.

In addition to the above fees, any person, firm, or corporation who shall commence work governed by this ordinance without first obtaining the required permit shall pay double the cost of such permit if the permit is obtained within forty-eight (48) hours of notification of the violation.  If the permit is not obtained within a forty-eight (48) hour period, the Building Official will serve written notification of the violation to the appropriate party and the fees shall be tripled.  The above fees shall be in addition to any fines levied by the courts if the violator is prosecuted.
BUIDLING INSPECTIONS:

To schedule an inspection, please call Darren Pavernik, building inspector: 

304-268-4091
Be prepared to provide the following information:

1. Permit #

2. Type of inspection

3. Requested inspection date

4. Name of person requesting inspection

NOTE:  Inspections will be completed in a timely manner although no appointments are possible. 

APPROVED ELECTRICAL INSPECTORS
Wes Clark


Middle Department Inspection Agency

1-800-248-6342

Christopher Phelps

Middle Department Inspection Agency

1-800-248-6342

Larry Brown Jr

Middle Department Inspection Agency

1-800-248-6342

Rodney Boward III

Middle Department Inspection Agency

1-800-248-6342

Clifton Bennett

Megco Inspections, Inc



1-304-788-9101

John Talbott


On Point Electrical Inspections LLC


1-304-886-3229

Benjamin Houdersheldt
Megco Inspections, Inc



1-304-303-0405

Samuel George

S W George Electrical Inspections


1-304-671-0443

Lawrence Baldwin Jr

Baldwin Electrical Services LLC


1-304-680-4287


Application for Certificate of Occupancy
Building Permit #:





Issue date:





Name of applicant: 













Address of work location:












Phone number:





Start date: 





INSPECTIONS REQUIRED

DATE



INSPECTED BY
FOOTER/FOUNDATION












SLAB














ROUGH PLUMB












FRAME













ROUGH WIRE












INSULATION












FINAL ELECTRICAL












FINAL INSPECTION











Note:  After the above submitted information has been reviewed and approved, your occupancy permit will be issued.

CIRCLE APPLICABLE  INSPECTIONS:




CHIMNEY INSPECTION:

1. Footers, before placement of concrete




1. Footers, before placement of concrete

2. Foundation, damp proofing/drain tile (prior to backfill)

2. Fireplace throat (if applicable)

3. Slabs, before placement of concrete (radon for habitable spaces)
3. Final

4. Rough electrical (see below for approved inspectors)

5. Framing, rough plumbing & mechanical (before insulation)

6. Insulation (before drywall)

7. Final electrical (to be completed by same inspector as rough electrical)

8. Final
International Building Code 2022 APPLY

International Residential Code 2022 APPLY

International Property Maintenance Code 2022 APPLY
International Existing Building Code 2022 APPLY

NFPA 70, National Electric Code 2019 APPLY
Note:  1 copy of this form is required for each building (REV BY ORD 27 AUG 2025)

The fee schedule and building code list are a part of the Land Use Planning Build Code Ordinance and is contained here for reference only.  These forms are intended to facilitate the administration of the Land Use Planning Ordinances.
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4

